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  The principles of cataloguing

   

   

   

In order to understand the nature and the function of the catalogue, it is necessary to recall the nature and the function of the book and the library.
  Like any other document, the book has a double aspect:
  
  	an aspect of the book as an object or support;

  	a conceptual aspect, the message passed on by the book.


The library can be defined as a collection of documents ordered for their reutilization, but also as a subset of the culture expressed in the form of document and as a transfer of the recorded memory. The library has three aspects:
  
  	a static aspect, of conservation of documents;

  	a dynamic aspect, of fruition and use of the recorded documents;

  	an aspect related to the reader, the social part for which the document has been packed and the libraries have been organized.


 

  
  The functions of the catalogue

  
  

   

The catalogue can be defined as a medium that establishes a connection between the library and the reader. It is an essential information instrument. The library informs of what it has through the catalogue.
  The traditional catalogue has two functions:
  
  	to inform if the library has a document that it classed;

  	to inform of the classification of the document in the library.


The etymology of the word catalogue from the late latin word catalogus which has its origins in the word katalogos, which means “list” and is based on the verb katalego which means “list”, “number”, “review”.
  From the historical point of view, the catalogue stands out when the library gets out from a limited field, that is when it doesn’t turn anymore just to monks, teachers and scholars but to a public with multiple needs that it wants to favor informing him of what it has. Its birth and evolution are strictly connected to the world of libraries, but the catalogue historically shows the relationships of the activities of bibliographers and all those who tried to organize the materials for their location and reutilization.
  Therefore, the catalogue is a language that puts the library in relation to its readers. It is drawn up with constant and consistent criteria that guarantee its suitable use in a specific context. To be effective, the catalogue has to meet the real needs of every institution. It is functional to the public to which it is addressed. The catalogue escapes from any abstractness and withdrawal into itself because it is something that is placed in a very specific context.
  So, there will be a catalogue in a public library, one in a specialized library and another in an university library, and of course cataloguing tries to meet the real needs where it is placed.
  The catalogue becomes necessary when the relationship between the library and the reader overcomes a personal dimension and when the collection is in different places directly inaccessible to the reader. So, it virtually rebuilds its unity. But, it is unnecessary in a context of small dimensions when the library has a modest consistency and is attended by the usual reader. In this case, the communication carried out by the catalogue can occur through a primary organization, like a location of books for other categories that can be located through an empirical research.
  The catalogue also carries out two other functions:
  
  	a function of repertoire. A reader can consult it to verify some news, like the formulation of the author’s name that appear in a particular edition of a work, the publication date or the number of the volumes of a book;

  	a proactive function. A reader can consult it to look for information of other documents that can be useful to the research he is carrying out, like other works of the same author or other works of similar content. It deals with a very important function since the catalogue creates a new information flow when it gathers information on many documents and becomes a bibliographic guide of encyclopedic value if the library is of general character or of specialized character if the library is specialized or has specialized funds on a subject. In other words, the catalogue can inform of other works unknown by the reader through the research by author or subject.


The catalogue pretends an attitude of active participation by the reader that consults it. Like, for instance, a driver is called to know road signs, a reader is called to know the different mechanisms of the bibliographic structure and organization. It’s up to the engineer or the librarian to organize a series of conventional signs in an effective and functional manner which favor an ordered flow of information. Like there are cities with a smooth-flowing and a chaotic traffic, there are libraries with functional catalogues and others with catalogues drawn up without criteria and discontinuously updated that can even trouble the practicability of the collection. Therefore, the catalogue is a means than can be well drawn up but also an instrument that can lead astray a correct research of documents.
   

    
  

  
  
    

  


  The purposes of the catalogue

  
  

   

The functions that mark the current phase of the history of the catalogue are still those established by Charles Cutter.
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In reality, the purposes exposed by Carter over a century ago can be dated back to Antonio Palizzi, an Italian librarian emigrated in England at the beginning of 19th century.
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  These purposes have been taken up again by Cutter, but even in recent times in 1979 par Michael Malinconico:
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  Similar purposes have been taken up again by Ranghanatan, an important Indian librarian that establishes in 1928 the five laws of librarianship:
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  According to these laws, Ranghanatan establishes the purposes of the catalogues, that are three:
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  All this denotes that the creation of a catalogue is not a banal operation but answers specific principles and needs a syntax and grammar to be effective and logical so as to give to the reader a clear and a precise path, but it is a path that interests both who builds it, the librarian, and who uses it, the reader.
  Following Ranghanatan and the modern theory of cataloguing, the catalogue helps to find a book of which the author and the title are known and for which a subject is researched. In turn, the catalogue has to show the books of a library on a given author and subject, and then it has to assist the reader in the choice of a book in relation to its edition and its particular features. So, the catalogue has two main functions:
  
  	allowing to establish if the library has a given document;

  	showing what documents share a common feature.


Both of them are essential functions to define and to characterize the catalogue as a set of records of documents according to two functions: a function of localization and a function of grouping. This latter allows to gather all the records having the same access point as regards the reader and the subject. The catalogue achieve its goals if a record corresponds to any document and an access point corresponds to a record.
  In fact, the catalogue doesn’t limit itself to the description of a document but it has to organize a whole structure of indexes, of access points by author, subject and class, called heading, and to formulate these indexes in an uniform manner. In fact, it is crucial that the records of the work of the same author, of the works so-called anonymous, i.e. of an unknown author, and of the works on the same subject are indexed at the same author, title and subject. This is the principle of univocity according to which all the works of a same author are lead to a unique entry, heading and access point.
  It is also essential that the works of the same author, the anonymous works and the works on a same subject are indexed at the same form of the name of the author, the title and the entry of the subject. This is the principle of uniformity. This principle is mostly valid for paper catalogues. It is less valid for the e-catalogue. On the contrary, it is a partly outdated principle since Michael Malinconico elaborated a relatively new concept that is called cluster heading. The heading is not anymore set up by a word or a string, but a real record containing the standard form, the correlated forms and the variant forms.
  The Malinconico’s statement among the principles of cataloguing clarifies the tripleness of the elements of the catalogue as an indexing object:

  	the document;

  	the manifestation of the work;

  	the works having a common nature.


The document means that all the information, as they are presented in a document, have to be indexed. A reader can not to know that a form corresponds to an author. He goes to the library and finds the form of a name on the title-page or the cover of the book, he looks for this form and can not to know that in the form the author is mostly known in the library to build his catalogue. Therefore, this form has to be indexed as a variant and welcomed form. These terms are old since today you talk about standard form and non standard form.
  The manifestation of the work means that the catalogue has to lead to unity the various and manifestation of a work. A work, which can have variants in the title, has to be lead to the form in which it is mostly known.
  The works having a common nature means that the works that have been written by a same author and issued by the same body have to be lead to univocity and uniformity.
  According to Malinconico, the catalogue declares all its relational structure. The organizational nature of the catalogue is to establish a connection between various editions of the same work in a wide-range vision.
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