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INTRODUCTION
This handbook is aimed at guiding you through job applications in or outside Europe. Its down-to-
earth approach will help you find jobs easily. It will give you useful information and details on how
to find a job abroad; it will tell you where to go and how to look for it. It will suggest websites to
visit and how to apply. It will also highlight how to find suitable accommodation, by providing
reliable sources.
From a language perspective, this handbook will  provide some useful tips on how to write an
impressive curriculum vitae, an effective cover letter (letter of application) and how to carry out
successful job interviews, either over the phone, over the Internet, or face-to-face. Each chapter is
organised in such a way to introduce you a topic, help you understand the key words and improve
your language skills. All exercises are provided with solutions, reported in the last chapter.
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